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MIRE SE ERDHET STUDENTE

Té nderuar studenté,

Kolegji “Pjetér Budi” - Prishtiné duke ju uruar miréseardhje dhe punét té mbaré né
studime dhe veprimtariné e pérgjithshme jetésore, ju fton té& béheni pjesé e
komunitetit toné té mrekullueshém. Kjo éshté arsyeja pse ne e kemi pérgatitur
udhézuesin pér studime, pér vitin akademik 2021/2022. Né kété udhézues jané
pérfshiré céshtjet kryesore gé kané té béjné me organizimin e punés shkencore
mésimore nga pranimi né studime deri né diplomim. Né kété udhézues, gjithashtu,
jané pérfshiré té drejta dhe detyrimet e studentéve té regjistruar, si dhe procedura
ankimore gé aplikohet né Koleg.

Na gézon fakti gé keni zgjedhur Kolegjin “Pjetér Budi” - Prishtiné pér té studiuar,
sepse ju né té njéjtén kohé keni zgjedhur njé mijedis térhegés, premtues dhe té
suksesshém té arsimit universitar.

Nga ju kérkohet gé té jeni té rregullt né ligjérata dhe né ushtrime, ku me ndihmén e
profesoréve dhe asistentéve tuaj do té béni pérpjekje pér t'i kapércyer té gjitha
véshtirésité dhe né afat t'i pérfundoni studimet. Mu pér kété, uné jam thellé i bindur
se pas pérfundimit té studimeve do té merrni njohurité dhe kompetencat e
nevojshme gé ju ofrojné mundési t& shumta pér punésim, né tregun vendor, rajonal
dhe né tregun e Bashkimit Evropian.

Né kété udhézues ju do té gjeni informata pér kalendarin akademik dhe aktivitetet e
lira argétuese gé jané té pérfshira né jetén studentore né Koleg.

Ne duam gé ju té ndiheni pjesé e réndésishme e komunitetit toné té pasur dhe té
ndryshém. Ju urojmé njé vit té& lumtur, té shéndetshém dhe té frytshém.

Me respekt,

Rektori i Kolegjit
Prof. Ass. Dr. Artan Haziri



1. KOLEGJI PJETER BUDI

Koleg) "Fjetér Budi” - Prishting éshtd institucion | Arsimin t& Larté né Republikén e
Kosoves, gé ofron studime né nivelin Bacelor dhe Master, hulumtime shkencore,
shérbime késhillédhénése né ményré t& integruar dhe né pérputhje me planet
rmésimore, masimadhénien me kérkimin shkencor - 1& organizuar ose e pavarur, |
licencuar nga MASHT-i dhe akredituar nga Agjiencia e Kosovés pér Akreditim, Kolegii
“Pjetér Budi” &shté themeluar mé datén 15.04.2005,

2. SHERBIMI ADMINISTRATIV

Studentét jané fokusi kryesor | Kolegijit. Secili departament éshté i obliguar gé ti
orientoié studentét dhe Uiu shérbejd atyre né manyrén ma t& miré t& mundshme,

Zyra pér Shérbimin e Studenté&ve punon pesé ditd né javé, nga ora 9 e méngjesit deri
ré orén 7230 nd mbrémje. Gjaté késa) periudhe kohore té paktén dy pjesétars té stafit
jané né pritje gé t'u pérgjigjen té gjitha pyetieve dhe cashtjeve té tjera, gé kané té
béjng me studentét. Né k&te zyre aranzhohen edhe kKonsultimet ad-hoc me
tutorindmentonn/ligiéruesin,

Pér cdo kérkesé eventuale gé mund & kené studentét duhet t& drejtohen tek
shérbimi i studentéve dhe té plotésojné formulanin unik Ckérkesa, ankesa, et)).
Kérkesa protokollohet nga shérbimi 1 studentéve dhe dérgohet tek personi
pérgjegjes pér kthimin e pérgjigjes.

Studentdt kané té drejté té parashtrojngé kérkesa pér marren e certifikatave té
notave, vértetim pér statusin e studentit dhe dokumente tjera té cilat sipas ligjit
Kolegji lBshon pér studentd, né pérputhje me rregullat e kontratés s& nénshkruar mes
Kolegjit dhe studentit me rastin e regjistrimit.

3. INFORMACIONE AKADEMIKE

Programet studimore té Kolegjit “Fetér Bud® g& mundésojng fitimin e gradés
shkencore Bacelor dhe jané té shprehura népérmijet grumbullimit té kredive sipas
Sistemit Evropian té Transferimit t& Kradive (ECTS). Pér t& fituar gradén shkencore
Barelor nevajiten 180, né varési té programit té regjistruar né fillim té studimeve. Kéto
kredi fitohen pérmes studimit tre dhe katér viecar, varésisht nga programi studimor,

Programi mésimor né Kolegjin “Pjetér Budi” mbahet né dy samestra té rreguillt:
sermestri viesht&/dimér dhe pranversfveré, Sermestn dim@ror fillon mé njé () tetor té
vitit akademik dhe pérfundon me 15 janar, ndérsa semestri prarveror fillon me 15
shkurt dhe parfundon me 31 maj.
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4. VLERESIMI ME NOTA | STUDENTEVE

Motat pércaktohen nga mésimdhénési, duke u bazuar né vierésimin e arritjeve té njé
studenti ne klaseé {piesémarrja né diskutimet né klasé, paragitiet etj.) dhe/ose armtjet
né detyrat e shiépisé dhe né provimet.

Provimi pérfundimtar do té organizohet pér studentat té cilét nuk kané arritur nivelin
e duhur apo & pikéve 18 nevojshme gjaté dy kollokuiumeve 18 organizuara nga
meésimdhénés: | liéndés, ose nése studenti refuzon notén e fituar me kollokuiume.

Pér pércaktimin e suksesit akademilk do t& aplikohen kéto metoda:

= Provimi

Kollokuiumi

Punimi seminarik

Praktika profesionale

Testi praktik gjaté ushtrimeve

- Deri 60 piké provimi final me shkrim, me gojd, né formé té eseve apo
plotésimit té testit, me té cilin béhet vierésimi pérfundimtar | njohurive
nga lenda pérkatése, Kjo éshité ekuivalent me dy kollokuiume noa 320
piké né total 60 pike.

= Deri 10 pikeé punimi seminarik, eseté, punimi shkencor, prezantim.

- [Deri 10 piké angazhimi i studentit gjaté ligj@ratave (ushtrimeve) -
aktiviteti diskutimi né oré mésimore.

- Der né 20 piké prezenca né ligjigrata - vijueshmeria e studentéve ne
ligjérata.

5. REGJISTRIMI | SEMESTRIT/LENDEVE DHE

VERTETIMI | SEMESTRIT

Mé fillim té cdo semestri, studenti duhet té regjistrojé semestrin pérkatés dhe pas
pérfundimit t& semestrit, béhet vértetimi | semestrit.

Pasi ta keni marre vulén e regijistrimit té& semestnt, vazhdon procedura pér ti
regjistruar iendét dhe per ti caktuar grupet e ligjératave dhe ushtrimeve, Zgjedhja &
l@ndéve qé studentét do B mésojné nuk éshté pérfundimtare, secili student ka té
drejté gé ta nd@rroj orann e vet 18 oréve-lEndave né gofté se mundet brenda afatit
kohore prej njé jave pas fllimit té mésimit té megullt

Pér ndérrimin & léndés né witin studentor, studenti duhet té dorézoj kérkesén né
formé té shikruar né shérbimin pér céshtje studentore né té cilén do té shoyrtohet

kérkesa, (Dispozitat e Statutit t& Kolegjit)

Faqe &



6. PRAKTIKA STUDENTORE

PRAKTIKA NE DOGANA DHE SHPEDICIONE:

Mé kuadér té lendéve Praktika Doganore dhe Praktika né Shpedicion, organizohet
praktiké e obliguar n& Dogangn e Kosoves dhe né agjencionet doganore -
shpedicions, Studentét pér ta kaluar provimin dubet 1@ vijoiné pralktikén né Doganén
e Kosovés dhe agjencionet doganore,

MARREVESHJA ME MINISTRIN E FINANCAVE:

Sipas marréveshjes me Ministring e Financave, student&t t& cilét kang pérfunduar
vitin & dyté dhe kané notén mesatare B5 e mé shumé, plotésojné kéto kushtet dhe
fitoiné t& drejtén té& konkurrojné pér praktiké né MF.

PRAKTIKAT NE INSTITUCIONET TJERA:

Kolegji ka marréveshje me institucione tjera nga [8mi privat dhe publik, me t& cilat u
rmundéson studentéve pér kryerjen e praktikés profesionale

7. PROVIMET DHE PARAQITJA E PROVIMEVE

Provimet pér studimet Bacelor mbahen gjaté afatit té provimeve.

Oraret e afateve té provimeve, ku jane té pérfshira oraret ditore, shpallen né filim te
vitit akademil:,

Afatet jané dy llojesh:
- Afate té rregullta;
- Afate té jashtézakonshme.
Té rregullta jané: Afati i Janarit, | Qershorit dhe i Shtatorit,
Faraqitja & provimeve &shité pa pagesé (brenda kohés s& rregullt T8 paragitjes sé

provimeve). Té jashtézakonshme jané: Afati | prllit dhe | néntorit. (né afatet e
jashtézakonshme paragitja & provimewve &shté 3 euro)

Koha e paragitjes sé& provimit do té fillojg jo mé herét se 2 javé para
perfundimit dhe jo me voné se 8 dité para fillimit té afatit té provimit,

Orar | provimit shpallet né websajtin e Kolegjit (wwwpjeterbudi-edu.com)

MNé t& gjitha rastet kur studenti mungon ose térhiget Nnga provimi, provimi
konsiderohet gé ka déshtuar (éshté notuar me 5).

Pér ta pasur té drejtén e hyrjes né provim, studenti duhet ta keté té
paragitur provimin
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8. GRADAT DHE DIPLOMAT

Fas perfundimit me sukses t& studimeave themelore Bagelor né Kolegjin "Fietér Budi”,
studentét marrin kéto grada shkencore né nivelin Bacelor:

- Bacelor i Arteve | Doganés dhe Shpedicionit - BA
- Bacelor | Arteve | Administrim Biznesit - BA

Pérfundimi i suksesshém | studimeve ng pérputhje me programin e studimeve
vértetohet nga Kolegji népérmijel diplomés qé éshté dolument zyrtar

Forma, permbajtia e diplomes, shtojca e diplomeés, si dhe procedura e |Eshimit do te
parashihen me udhézim administrativ té nxerré nga MASHT. Diploma nénshkruhet
noa rektori dhe udh&heaési | programit studimor ku ka pérfunduar studimi.

9. PROGRAMI SITOS PER E-LEARNING

Pérmes programit Sitos pér e-leaming student®t marrin literaturén e Endéve
perkatése, syllabusin e [Endés, detyra té ndryshime naga profesorét dhe ka muncési te
shfrytézohat edhe pér teste té ndryshme.

Pér tu gasur ne keté sistem nga sherbimi 1 1T-s& s& Kolegjit studentéve u hapet

llogaria e vecanté, Té dhénat e pérpunuara né katé sistem jand sekret zyrtar dhe nuk
publikohen pér publikun.

10. SISTEMI ELEKTRONIK PER MENAXHIMIN E TE

DHENAVE STUDENTORE

Mga viti 2009 Kolegji Pietér Budi funksionon me sistemi elektronil pér menaxhimin e
té dhénave studentore,

Sistermni pér menaxhimin e té dhénave té studentéve éshté program sofwerik |
instaluar né Kolegj dhe éshté né shiérbim té studentéve 24 oré, Pérmes kétij sistemi
studentét kané gasje & lehté pér té dhénat & tyre L& fituara gjaté studimit, Ky sistem
u mundéson studentéve g& pérmes intermetit té kycen né shérkemin e-servisi dhe té
rmarrin informatat & nevojshme per iendét e tyra,

MNé kété sistemn studenti mundé té shohé:
- Té dhénat e dosjes s& tij
- Vlerésimin nga kollokuiumet, angazhirmi giaté orés s& mésimit, vijueshméaria né

ligigrata, vlerésimi né punime seminanke, prezantime, vlerésimi | punés praktike si
dhe notén pérfundimtare
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- Provimet e perfunduarprovimet e mbeatura si dhe notat pérfundimtare,
- ECTS e mbledhura népér léndét mésimore té regjistruara.
- Pagesat e béra né baza (& Kontratés s& studimit,

Per tu gasur ng kété sisterne nga shérbimi | IT-58 s& Kolegjit studentéve u hapet
Nogaria vecanté. Té dhénat e pérpunuara ne kéte sistem jané selret zyrtar dhe nuk
publikohen pér pukiikun,

11. AKTIVITETE JO AKADEMIKE

Koleg) "Pjetér Bud® shquhet edhe pér organizimin e aktiviteteve & shumita
joakademike, duke e kthyer né njé institucion miaft térhegés pér t& rinté.

Mbrémijet argétuese jana té shpeshta, ashtu si dhe organizimi | kurseve té ndryshme,
si vallgzim etj,

Gjaté Dités =& Hapur organizohen aktivitete argétuese gé pérfshiné gara té
ndryshime, muzikeé at]. Po ashtu, organizchen edhe aktivitete sportive, si tumire t&
ndryshme né futboll, bowling, bilardo, shah etj.

Moérkaa, ndér aktivitetet tjera kulturore vecohen pjesémarra né festivale [é
ndryshime, vizitat né kinema e teatér, ekskursionet brenda e jashté vendit, vizitat né
piese 18 ndryshme 1@ Kosovés gjaté vikendeve, si dhe organizimet spontane brenda
ambienteve té Kolegjit.

1. AKTIVITETE JO AKADEMIKE

Studentet kané té drefté t& thermelojiné organizata studentore té cilave mund ti
perkasin 1@ gjithe studentat,

Interasat e studentéve do té pérfagésohen né kuadér t& Kolegijit me kéto organe:

- Unioni | Studentéve né nivel 1& Kolegjit
- Késhilli 1 Studentéve né nivel té programeve studinmore
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Aims of the brochure

Aims of this information brochure are to inform the students in
brief about:

I. Enabling easier choosing of career;

2. Goal setting;
3. Preparing the CV;
4. Preparing the motivation letter for employment

5. And some golden pieces of advice for job interview

The notion of “career development”

Career development or professional development is continuously
used:

- “These expressions refer to life long process to develop values, abil-
ities, standing, interests, personal characteristics and knowledge
about a specific job;

-“Progress and actions undertaken by a certain person throughout
his/her life related to a certain profession”




_

How is career planned? What is its significance?

the best way to embark on a career path that suits you
is to know yourself very well. This will help you in assessing your
abilities, making clear decisions and identifying the most valuable
possibilities.

discovering professional and study possibilities, it
may be an interesting and a very valuable process. Thus, the
more you search the better for you. Distinguish and organize
possibilities based on the fact how valuable they are to you and
how much they will help you in making the right decisions.

making a worthy decision arises as a result of an as-
sessment that needs to be made by comparing the possibilities
and taking into account your personality, values, interests and
expectations. The final purpose of making a decisionis to choose
the possibilitiesthat offeryoupleasureandsuccess. Foresee pos-
sible challenges and obstacles that may come up on your way
and adjust to them.

An action plan will help in setting your goal and
making the necessary steps by overcoming challenges that you
may encounter. This will be useful for planning and continuing
your studies, forlooking for a job or for continuing your personal
development. For each one of your possibilities, specify the goal,
necessary steps and possible challenges. Reviewing your action
plan once in a while will help you make progress.

effective use of means and strategies in looking for
a job will increase your ability to successfully move to the labor
market. Collecting relevant information, building the necessary
documentation and establishing a network of contacts prepare
you to have priority over the others in job interviews.

exploring and employing strategies will help you be
successful in the professional field. Being satisfied and successful
with your career requires continuous investment.



Choosing the profession:

- Evaluate yourself

- Create a list of professions you are interested in

- Conduct information interviews

- Keep on short-listing your professions

- Define your goals

- Train for your new career

Setting the goals:

- Whatis the goal and how does it fit in the career planning pro-
cess?

a. short termgoals
b. long term goals

Goals must be:

- Imaginable

- Achievable

- Reliable

- Achievable within a certain period of time

- Clearly defined

- Flexible




_

Here are some of the abilities that are desirable in certain jobs:

Adjustability and flexibility

Analytical abilities

Autonomy

Communication (oral and in writing)

Information technology skills

Creation

Abilities in decision making

Honesty

Listening skills

Information management and organization

Ability to negotiate

Participation in projects and various tasks

Positive behavior and attitude

Ability in problem solving

Assurance

Feeling of responsibility

Ethics at work

Team work

Certainty at work

Various employers:

1. Public sector
2. Private sector

3. Non for profit institutions, nongovernmental institutions
or voluntary sector.




CURRICULUM VITAE (CV)
A CV is a marketing tool. Use it wisely to promote yourself as a pos-
sible employee displaying your abilities, inclinations, work histories

and interests.

CV format contains the following information:

Personal information

Professional experience,

Education and

Other relevant information

European, American format of CV or any form you have by your-
self creatively prepared.

- Europass model of CV

http://europass.cedefop.europa.eu/europass/home/hornav/Doén-
loads/EuropassCV/CVTemplate.csp

- Do not submit the same CV in every application that you make in
different competition advertisement, that is, always adapt it to the
competition advertisement you are applying in.

- Create a portfolio of your documents (start as of now to think of
collecting in one place your documents related to education, refe-
rences, employment, etc.)



http://europass.cedefop.europa.eu/europass/home/hornav/Do%C3%ABn-

Motivation letter:

Motivation letter is a possibility to add personal information to your
CV. Many candidates apply for the same position and the motivation
letter is intended to distinguish you from other candidates.

Motivation letter is written at most in five paragraphs starting by cla-
rifying the position you are applying for, reason why you are interes-
ted, brief information on the education or the experience, continue
with the request that they contact you if possible and at the end the
conclusion.




INTERVIEW - Golden rules of interviews:

(|
(|

Prepare and practice

You should be clear in terms of what do you have knowl-
edge about and where do you want to reach

Ensure that the answers you give match the information
given in the documentation you have submitted to the em-
ployer

Single out your advantages and relate them to the position
you are applying for

Describe your weaknesses as anadvantage

If you have ever been fired, be more direct and do not try to
avoid the question if asked by the interview panel.

How to answer to the question: where do you see yourself in
five years?

Show that you do have personal standards

Interviewing the interviewer




_

How to dress for an interview?

O

O

o o o o

Choose the outfit color that is not striking, combined with a
shirt or blouse that fit together well

Wear shoes of a normal model (females should not wear
shoes with very high heels)

Make sure your hair is neat and tidy

Do note overdo the perfume and makeup

Do not put on too many jewelries

Try your costume/outfit one day before the interview: Your

outfit is your mirror, therefore look at yourself on the mirror
for several times and ask others what do they think of you









KARRIERA JUA
FILLON KEHTI

26 VITE EDUKIM, SUKSES DHE INOVACION

“Pjeter Budi~ College - Since 2005

Né 20 vjetorin toné, fito 20% zbritje

Q¢ nga themelimi, Kolegji “Pjerér Budi™ ka ofruar drejume unike dhe profesionale, duke
pérgjigjur nevojave (€ tregut té punés né Kosove.

Me fokus né cilest, profesionalizém dhe inovacion, kemi ndihmuar né formimin ¢ brezave e
rinj té pérgattur pér sfidat profesionale.

Kurrikula joné éshté e pasur, praknke dhe e pérditésuar né bashképunim me Ambasadén
Amerikane né Kosove dhe eksperte ndérkombétare.

Né kéto vite kemi realizuar projekte te réndeésishme dhe kemi knjuar mundési konkrete per
studentet ané qé t¢ rmten profesionalishe dhe e lidhin teodné me prakuken.

Me njé histori suksesi dhe njé vizion t€ qarte per te ardhmen, Koleggi “Pjeter Budi” mbeter
zgjedhja e duhur per e gjithe ata ge synojne nje te ardhme te sigurt dhe t€ gendrueshme,

Zgijedh dijen. Zgjedh suksesin.
Zgjedh Kolegjin “Pjetér Budi!

"Si studente ¢ Kolegjit "Pjetér Budi®, vieresoj shume
mundésine ge na ofrohet pér praktiké né fushén ¢
Doganave dhe Shpedicionit. Ky aspekt, s& bashku
me ligjérimet e profesoreve. na ofron )€ perspekiive
& ploté dhe (& pasur 1€ fushes sé studimit 1one.

Jemi me fat qé jo vetém marrim mesime Leorike, por
edhe kemi mund@sine e zbatimit 1€ tyre ne prakuke,
duke ¢ beré pérvojen toné shkollore mé te ploté dhe

1é viefshme”

Dt Shale:

i

T +38344163372
@ www.peterbudi-edu.com }
& sheimodmpo@omalcon
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REGJISTROHU ME KOHE DHE PERFITO

VOUCHER
ZBRITJE

DERI NE 50%

PAKOTEZBRITJEVE X

FORMOLARIN DD

15 aplikantét e paré gqé vijné nga drejtimi Dogané, Shpedicion dhe
Logjistiké i ShML dhe kané sukses té shkelgyeshém (4.5) - 50%

(Per kete plke zbrit/a vlen deri me 15 korrik)

Doganierét, Shpediterét dhe Pjesétarét e Policisé sé Kosovés - 30%
Aplikantet me sukses té shkélgyeshém (nga secili drejtim) - 20%

Grupi i 5 aplikantéve - 10%
Pjesétarét dhe familjarét e ushtarakéve té FSK - 35%

Dy pjestare nga e njéjta familje - 10%

Meésimdheéneésit e léndeve te turizmit dhe hotelierisé - 20%
Studentét me noté mesatare 9.0 nga studimet BA - 20%
Studentét me noté mesatare 8.5 nga studimet BA - 10%

038 234 566
TR 044163 372
049163 372

Rr. Gazmend Zajmi, Nr. 103 (Aktashi |)

www.pjeterbudi-edu.com Prishting, Republika e Kosoves




